
The Uses of AI in Everyday Life and at Work  

Text  
Artificial intelligence is no longer limited to research laboratories or large technology companies. Today, it is accessible to almost everyone, often 

for free or at a low cost, through applications available on computers and smartphones. Its uses are numerous, diverse, and sometimes 

surprising. Whether in personal life or in a professional environment, AI is gradually becoming a practical and useful tool that can be used 

immediately in many situations.  

AI in Personal Life  

In everyday life, opportunities to use artificial intelligence are more common than many people realize. One of the most frequent applications is 

assistance with writing. Whether someone needs help writing a sensitive message to a friend, composing a complaint to a customer service 

department, or drafting an administrative letter, AI can provide an initial version of the text, suggest clearer wording, or correct grammar and 

spelling mistakes. This kind of assistance is particularly helpful for people who feel less confident about writing or who need to communicate in a 

language that is not their native one.  

AI is also very effective at summarizing long texts. When faced with a complex article, a detailed report, or a difficult legal document, users can 

submit the content to an AI tool and receive a clear and structured summary of the key points within seconds. This represents a major 

timesaving advantage, especially for people who regularly have to process large amounts of information.  

Learning is another area where AI can be extremely valuable. It can support language learning by providing personalized exercises, correcting 

sentences, explaining grammar rules, or simulating conversations. It can also assist with studying in other fields such as mathematics, history, or 

computer programming by adapting explanations to the user’s level and needs.  

More broadly, AI can help people organize their ideas, prepare personal projects, plan trips, find recipes adapted to specific dietary needs, or 

obtain practical advice on many topics. In this sense, it functions like a digital assistant available at any time, capable of answering questions 

quickly and without judgment.  

Organizations studying digital technologies, such as Stanford University Human-Centered AI Institute, highlight how AI tools are increasingly 

integrated into everyday digital services and are becoming part of normal daily activities for many users.  

AI in the Professional World  

In professional environments, the uses of artificial intelligence are just as numerous and often even more impactful. One of the most immediate 

benefits concerns professional communication. Writing clear, structured emails adapted to the recipient can take a significant amount of time. 

With the help of AI, it is possible to quickly generate a draft, adjust the tone, and finalize the message in just a few minutes. When multiplied 

across many communications throughout a working day, this time saving can become significant.  

AI can also simplify the preparation of reports and meeting summaries. After a meeting, users can provide a few notes or key points to an AI 

system and receive a structured summary ready to be shared with colleagues or managers. Similarly, AI can assist in structuring presentations by 

suggesting logical outlines, proposing titles, or recommending ideas for visuals that support the content.  

In fields related to communication and marketing, AI has become an essential tool for content creation. It can generate ideas for articles, draft 

social media posts, suggest advertising slogans, or adapt messages for different audiences. This ability to quickly produce varied content allows 

teams to increase productivity while maintaining a consistent level of quality.  

Document analysis is another powerful professional use of AI. When dealing with contracts, financial reports, proposals, or other complex 

documents, AI tools can extract key information, highlight important points, and produce summaries that are easier to understand. Tasks that 

previously required several hours of careful reading can sometimes be completed in just a few minutes with the assistance of AI.  

Companies and organizations working with AI technologies, including OpenAI, emphasize that AI tools can support professionals by automating 

certain repetitive tasks while allowing people to focus more on strategic thinking and decision-making.  

Finally, AI can also play an important role in idea generation. During brainstorming sessions or when searching for solutions to a problem, AI can 

suggest new perspectives, unexpected ideas, or alternative approaches. While it does not replace human creativity, it can enrich it by expanding 

the range of possible options and encouraging new ways of thinking.  

Identifying Your Own Added Value  

One of the most important aspects of this topic is encouraging individuals to reflect on the situations in which AI could provide real value in their 

own lives. These situations vary from person to person depending on their profession, habits, needs, and goals.  

For some people, AI will primarily represent a way to save time on repetitive tasks. For others, it will provide valuable support for overcoming 

specific difficulties, such as writing clearly or managing large amounts of information. For others still, it may open up new creative or professional 

opportunities.  

The key is not to wait passively for AI to become unavoidable, but instead to explore its capabilities actively and experiment with its uses in real 

situations. Through practice, people begin to understand the true potential of these tools and learn how to integrate them naturally into their 

daily routines.  

Ultimately, artificial intelligence is not simply a technology of the future. It is already present, widely available, and ready to be used. The only 

step required is to begin exploring how it can support everyday activities and professional work.  



 
Vocabulary (60 Words)  
Artificial intelligence → Intelligence artificielle  

Research laboratory → Laboratoire de recherche  

Technology company → Entreprise technologique  

Application → Application  

Smartphone → Smartphone  

Personal life → Vie personnelle  

Professional environment → Environnement professionnel  

Practical tool → Outil pratique  

Everyday life → Vie quotidienne  

Writing assistance → Aide à la rédaction  

Sensitive message → Message délicat  

Complaint → Réclamation  

Customer service department → Service client  

Administrative letter → Courrier administratif  

Initial version → Première version  

Clearer wording → Formulation plus claire  

Grammar mistake → Erreur de grammaire  

Spelling mistake → Faute d’orthographe  

Native language → Langue maternelle  

To summarize → Résumer  

Long text → Texte long  

Complex article → Article complexe  

Detailed report → Rapport détaillé  

Legal document → Document juridique  

Structured summary → Résumé structuré  

Key point → Point clé  

Time-saving advantage → Gain de temps  

Language learning → Apprentissage des langues  

Personalized exercise → Exercice personnalisé  

Grammar rule → Règle de grammaire  

To simulate conversations → Simuler des conversations  
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Computer programming → Programmation informatique  

Digital assistant → Assistant numérique  

Without judgment → Sans jugement  

Digital service → Service numérique  

Professional communication → Communication professionnelle  

Recipient → Destinataire  

Draft → Brouillon  

Tone → Ton  

Meeting summary → Compte rendu de réunion  

Colleague → Collègue  

Manager → Manager / responsable  

Presentation → Présentation  

Logical outline → Plan logique  

Visual → Visuel  

Marketing → Marketing  

Content creation → Création de contenu  

Social media post → Publication sur les réseaux sociaux  

Advertising slogan → Slogan publicitaire  

Audience → Public cible  

Productivity → Productivité  

Document analysis → Analyse documentaire  

Contract → Contrat  

Financial report → Rapport financier  

Proposal → Proposition  

To extract information → Extraire des informations  

Repetitive task → Tâche répétitive  

Strategic thinking → Pensée stratégique  

Decision-making → Prise de décision  

Brainstorming session → Séance de brainstorming  

Alternative approach → Approche alternative  

Added value → Valeur ajoutée  

Questionnaire (8 Questions)  
1. Where is AI now accessible according to the text?  

a) Only in research laboratories  

b) To almost everyone through computers and smartphones  

c) Only in large factories  

2. What is one frequent personal use of AI?  

a) Writing assistance  

b) Car repair  

c) Medical surgery  

3. What can AI do with long texts?  

a) Summarize and structure key points  

b) Make them longer only  



c) Hide the main ideas  

4. How can AI support language learning?  

a) By creating personalized exercises and simulating conversations  

b) By preventing practice  

c) By translating nothing  

5. What can AI help prepare after a meeting?  

a) A structured summary  

b) A physical chair  

c) A company car  

6. How is AI useful in marketing?  

a) It can generate ideas, posts, slogans and adapted messages  

b) It only prints posters  

c) It replaces all customers  

7. What can AI extract from complex documents?  

a) Key information and important points  

b) Only page numbers  

c) Only images  

8. What is the recommended attitude toward AI?  

a) Explore its capabilities actively and experiment with real uses  

b) Wait passively  

c) Avoid all tools forever  

Answers  
Question 1: b  

Question 2: a  

Question 3: a  

Question 4: a  

Question 5: a  

Question 6: a  

Question 7: a  

Question 8: a  

  


